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What is My Attendance Software?

My Attendance Software is very simple solution for managing time attendance record using Fingerprint, Biometric,
and Face detection system of leading attendance system manufacturers. My Attendance Software is useful for
Shops, Offices, Education institutes, IT Companies, Factory. My Attendance is developed to track employee
attendance, Shift schedule, weekly off, Daily Report, Monthly Report, and Leave register. Software uses Automatic
Shift Allotment, Fixed Shift, and Auto Shift Allotment to manage shift scheduling. Integration with other Payroll
software’s is possible.

Why should you use My Attendance Software?

Processing Time Attendance and Payroll is essential for every type of organisation. Most of the organisations are
using Fingerprint Attendance system or planning to go for Fingerprint attendance system and looking for a solution
which can help HR / Accounts person to process attendance and salary in time. It’s always a challenge to calculate
and process payroll in time for Employees. Most of small company are either using Excel to process the salary or
calculating manually and processing for return preparations.

My Attendance software is designed to address all the difficulties faced by users while calculating time attendance
and payroll. The best advantage of the software is Integration of Attendance and Payroll in Single software.

Features of My Attendance

e Complete Employee Profile Management

¢ Auto Shift Allotment ( no manual scheduling require )
e Leave Management

e Missing Punch / Single Punch Management

e Employee wise Shift / Weekly off / Leave

¢ Manual Attendance Regularisation

e Overtime Calculation

e Auto C-Off credit

e Highly customisable

e Payroll Integration
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My Attendance Masters Setup
Welcome Window

WELCOME | my#xkttendance

Configuration Settings:
Click on Configuration button

myXXttendance
Select Company : [ v]
User Type : [Admir‘l "l
User Name :
Password :

[ Configuration ] [ Create Company l

Configuration Manager will open .select Database type as MSSQL from drop down box.
Select the Details like Authentication mode
Server Name.

Then Click on Create Database.
Select Authentication Mode; insert Server Name, Database Name

Create Database

Authentication :[SQI_Server v]

Server Name : PARAM-PC\[____ ] - )
DB Mame : sample u
User Name : sa

Database Created Successfully.

Password : senene




Database created successfully.

License Window

License Activation

License To :

License For : ’Attendance v]

Serial Number : |123566-20657274 |

License key :

Login Window
Now click on Create Company Button

myzttendance

Select Company : [ v]

User Type : [Admin ']

User Name :

Password :

|_Configuration | | Create Company |

Fill all company details in Company Master .insert login details for that company

We can insert Logo also for that we need to click on Browse button and select logo file.

B myAttendance
Masters  Attendance Reports Tools Help it

Company Details

e aaaaa——
d Short Name : VT

le Time Tracking Software Phone |

CE T

website : v

e

Login Details Logo
User Name : dns

Password 1 eessse

[update | = Clear Close | [ Browse

02:42:08 PM | 17/12/2012 | Company Name : INENSNNSNNINI | Database : MSSQL|User : dns | v SN 0.«
e IEr "

On Login window select created company

my-F&ttendance
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User Type : A=y

L

User Name :
Password :
[ Configuration ] [{:reate Company ]

Select User Type

myz£ttendance
Select Company : ’_ vl
User Type : Admin ~
User Name : User |
Password :

Configuration Create Company

Insert Valid Login details

myzittendance

Select Company : | \uime—- -]
User Type : [Admin ']

User Mame : |

Password :
Configuration ] [ Create Company ]

my:{ittendance

Select Company : (I -
User Type : ’Admin ']
User Name : dns

Password : #rezH

Click on Login to enter.

my-F&ttendance

Same e [ Toond i Sl bmine




my-fttendance

v ki S tmine

My Attendance Masters

Company Management

My Attendance Software supports multiple companies. This form will display the Company details.
Company Details Consist of Company Name, Short Name, email, Website and Address

© Create Company ol & ]

Company Details

Name : I

Short Name : VT

Phone : I

Email : info @ MNP

Website : wiw I

Address : s, I

Login Details Logo

User Name : dns

Password : senene

Branch Management

This form will display the Branch details. It consists of Branch Name, Short Name, Phone Number, email,
Contact Person and Address.
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a-! Branch =] & ]
Branch Details
Name : HO
Short Name : HO
Phone : PO
Email :
Contact Person | maeesssssem
Address : e —
[ Update ] [ Delete ] [ Clear ] [ Close ]
Display
Name ShortName Contact Person Phone |
0 HO N
None |
4 UL [

Department Management

My Attendance Software supports multiple departments. This form will display the List of departments.
This form allows User to Add, Edit and Delete the departments.

Department Details Consist of Department Name.

B Deportment E=SEN

Department Details

MName : Accounts

[ Update ][ Delete ][ Clear ][ Close ]

Display

| Name

Design & Development

| »

Marketing
Production
Purchase

Designation Management
My Attendance Software supports multiple designations. This form will display the List of designations.

This form allows User to Add, Edit and Delete the designations.

10




© Designation ol = |

Designation Details

Name : Account Asst.

[ Update ] [ Delete ] [ Clear ] [ Close ]
Display
|| Name |
Accountant ‘i

General Manager

Production Manager

Production Supervisor

Category Management

myzXXttendance

2 [ Trond ke Sl m

My Attendance Software supports multiple categories. This form will display the List of categories. This

form allows User to Add, Edit and Delete the categories.

O Category Lol ® (==

Cateqgory Details

MName : Company

Update H Delete H Clear H Close

Display

Name
ompa

Contract Basis

Bank Management

My Attendance Software support Bank Details. This form will display the List of Banks. Bank consists of
Bank Name IFSC Code and Address .This form allows User to Add, Edit and Delete the Banks.

O Bank e &
Bank Details
Name : Oriental Bank of Commerce
IFSC Code : ORBC0100141
Address : Dinshaw House,917/218,Mear Geeta
Society,

[ Delete ][ Clear H Close

Display

| Name | IFSC Code Address

[oliT=Ns1w=1R-Elyl'qeifeL 8 ORBC0100141 |Dinshaw House,91...

11




my-fttendance

Attendance Settings

These form content Global settings for attendance, mainly there are three tabs first for

Shift & WOFF settings:

ce Reports Tools Help Ext

Settings » Attendance 1 ) Attendance Settings (=N ]
Attend: » Shift & Weekly Offs| Davice Punch | Attendance
R Shift Datails Waeekly OFf
myz\<ttendance Weeldy off:  (Sunday =
Simple Time Tracking Software Full Day Mins 480 7] SecondweeklyOff
Half Day Mins 240
Late Allowed Min : 5_
Early Allowed Min 30.

[ save | [ Close

02:49:52 PM | 17/12/2012 | Company Name :

Database : MSSQL |User : dns | www.

This consist of all Shift details like Full Shift Min, Half Shift Min, Late Allowed min, Early Allowed min
We can choose Weekly Off if second weekly off is there then Click on Second weekly off box.

Device Punch:
This form consist of Punch details Single, Double, Multiple
And Tolerance between two punches.

O Attendance Settings EI@

| shift & Weekly Offs| Device Punch | Attendance

Punch

O Single @ Double ) Multiple

Tollerance Between two Punches

Tollerance Minutes: 0

Save ] [ Close

2 [ Trond ke Sadhomin

12
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Attendance: This is third Tab from Attendance Settings. In this form there are following settings

Late Cut: if Employee coming Late as specified day in a Month then we can take actions like none, absent,

Half day.

OT: it consists of grace minutes to start OT. And Number of hrs. to complete 1 Day.

No out Punch Found: if employee misses his out punch the we can take actions like None, Shift out Time,

Half Day or absent.
Lunch: Allowed Minutes

If present on WOFF or HOFF: if an employee comes on WOFF or HOFF we can calculate it as OT, COFF,Pay

Days or None
Max.OT Hrs: this is the maximum Ot hrs

() Attendance Settings

| shift & Weekly Offs| Device Punch | Attendance |

Late Cut

Allowed Allowed Days : 5_ Actions : lNO”e

oT No Out Punch Found

Allowed Grace Period : 30_ 1 Day Hrs: 8_ RS g lNone

Lunch If Present on WOFF or HOFF

Allowed Allowed Mins : 30_ Actions : [OT

Maximum OT Hrs : 0

Save ] [ Close

Define Shifts, Leave, Holiday, Device, Database Device

Attendance Masters

. myAttenda_nE“

M Reports  Toels Help E
| Company

Branch

Cepartment

Designation

Category

Bank

Settings 3
| Attendance 3 m Chift

Ermnployee Leave

\ ) Holiday
my;ﬁ Device
Database Devices

13
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This form will display the List of all Shifts. It allows User to Add, Edit and Delete the shift. Shift Details
consists of Shift Name, Short Name, In Time, Out Time, Late Allowed Min, Early Allowed Min, Full Day Min

and Half Day Min of Shift.
OT settings: Grace Period, 1 Day Hrs, Max Ot Hrs.

Lunch and Break timings: insert lunch and break times.
Ends on Next Day: click if shift ends on next day.

Shift Master
© shift =N Nl =
Shift Details
Mame : Third Shift { Night Shift )
Short Name : TS [T] Fix Shift
In Time : 11:00:00 PM = Late allowed Min @ 10_
OutTime : 07:00:00 AM 2! Early Allowed Min : 10_
Full Day Mins: 480 Half Day Mins : 240

Auto Shift (For In Time)
Before Time : 07:00:01PM |5 After Time : 04:00:00 AM =

OT Settings
OT Grace Period : 30 1 Day Hrs : 8 Max Hrs : 15

Lunch'\Break Setting
Lunch Qut Time : 12:00:00 AM = In Time : 12:00:00 AM =
Break oOut Time : 12:00:00 AM 5 In Time :12:00:00 AM 5

Other Details
Ends On Next Day

Update ] [ Delete ] [ Clear ] [ Close
Display
Mame Short Name InTime OutTime
General Shift GS 09:320:00 AM 06:00:00 PM
First Shift FS 07:00:00 AM 03:00:00 PM
Second Shift 58 03:00:00 AM 11:00:00 PM
Third Shift ( Ni... 11:00:00 PM  |07:00:00 AM

My Attendance consist Three Shit Types : Fix Shift ,Shift Allotment ,Auto

Leave Type management
This form will display the List of all Leave Types. It allows Login User to Add, Edit and Delete the Leave
Types. Leave Type Details Consist of Leave Name, Short Name, Carry Forward Limit Applicable

@ Leave e ©

Leave Details

Name : Privilege Leave

Short Name : PL
CF Allowed

[ Update ] [ Delete ] [ Clear ] [ Close
Display
Name Short Name CarryFoward
Privilege Leave PL Y
Sick Leave SL Y

14
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Holiday Management

This form will display the List of all Holidays. It allows Login User to Add, Edit and Delete the Holidays .
It consist of holiday Name ,holiday Start Date And End Date .and check box of Payable

© Holiday ol = =S
Holidays
Holiday : Maharashtra Day

From Date : 01/May/2012 - To Date : 01/May/2012 [E~

Payble
[ Update ] [ Delete ] [ Clear ] [ Close ]
Display
MName FromDate ToDate Payble |~
IUEREI=T a0 5/1/2012 5/1/2012 Y L
Gudhi Padwa 3/23/2012 3/23/2012 Y 1
Independen... |&/15/2012 8/15/2012 Y [
Republic Day 1/26/2012 1/26/2012 Y
Diwali Holidays [11/13/2012 11/15/2012 Y e

Device Management

This form will display the List of all Devices. It allows Login User to Add, Edit and Delete the Devices .
It consists of Device Type, Name, IP Address of device, Port, Machine No of device and Device Type.

O Device e = e
Device
Device Company : | ZK v]
Device Name: Device Mame
Device IP : 192.168.1.251
Port : 4370 Machine Mo : 1_
Device Type : [Blackﬁ.ndwhite v]
[ Connect ] [ Update ] [ Delete ] [ Clear ] [ Close ]
Display
MName P Port Type Mach
192.168.1.251 (4370 BlackAandwhi... | 1
L | Inr 2

Database Devices

15
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This form will display the List of all Devices. It allows Login User to Add, Edit and Delete the Devices .
It consists of Device Company, Name, DB Type ,and DB String\Path.

() Database Devices
Device

=8 HCR =

Device Company: | A—.

7]

Device Name:
DB Type: MSACCESS

DB String\Path:

(=]

Delete Clear H Close ]
Display
DeviceName DBType ConStr DeviceCompan

Employee Master

This form will display the List of all Employees. It allows Login User to Add, Edit and Delete Employee. We
can save Employee according to Employee Enroll Id saved in Device ,then Name of Employee, Ref Code of
Company, Also we can browse Photo for employee.
Employee Form Consist of Four Tabs such as

Personal Details:

This contains all personal details like Father Name, Blood group ,Gender, Date of Birth,

Marital Status , Contact Details |

) Employee

General Details

ike Telephone No, Address, Email Id.

Employee Count :17

(o] & ==

Search By : [Name

7

l
r Search :

Enroll Id: 1 RefId: 1
Name :  Rahul Vasariouionoo—
) . Enrollld
Format : First Middfe Last
[ Import Employee ] [ Browse 2
Employee Details 5
Personal |Job | Shift & WOFF | Attendance Settings| 12
13
Father/ Husbands Name : Vasantrao 27
Relation With Employee : F For Father 33
34
Other Details Contact Details 43
IR EID Phone : 901102 I a5
: . 48
>ex Mo v Emal: rshubh—
. 49
_ . - . Address :  San
Status : @ Married ) Unmarried 52
Parmanant As above 55
Wedd. Annev : 03/1ul /2012 E~ Address : 6
59
Update ] [ Delete ] [ Clear ] [ Close

Refld
1
2
5
iz
13
27
33
34
43
45
48
49
51
52
55
56
59

EmployeeName
Rahul Vasantrao ...
Rajendra Balasa...
Boney Raymon D...
Mangesh Ashok ...
Sanjay Laxman ...
Karan Ashok Korde
Jagannath Anant...
Raj Ramesh Son...
Rina Chandrakan...
Rahul Balaram S...
Pravin Shivaji su...
Dipmala Harish K...
Namrata Ramcha...
Ashwin Tatyaram...
Vinod Ashok Kate
Rahul Balasaheb ...
Kailash Shantara...

16




Job Details:

my¥éttends

This Tab consist of all Job Details like Name of branch ,Department ,Designation, Category ,Employee
Type, Bank Details ,A/C Number. Also Joining Date And Confirmation Date of Employee along with Current

status in company.

L Employee

General Details

Employee Count :17
Search By :

!
r Search :

Shift & WOFF :

Enroll Id: 1 Refld: 1
Name :  Rahul Vasa .
Format : First Middle Last
[I.rnport Employee ] [ Browse
Employee Details
Personal| Job | Shift & WOFF | Attendance Settings|
Categories
Branch : [HO v] Job Details
Department Z[Marketing ,] Joining Date : 01/1un /2009 (kg
) ) Confr. Date : 01/Apr /2009 E-
Designation ![General Manager ']
Job Status : @ Active () Deactive
Category : [Cgmpany v] S s
Type : [semiskilled -
Bank : [Orieﬂtal Bank I v]
AfC No.
Update ] [ Delete ] [ Clear ] [ Close

[ L |

Name -

Enrollld Refld EmployeeName
_ 1 Rahul Vasantrao ...
2 2 Rajendra Balasa...
5 5 Boney Raymon D...
12 12 Mangesh Ashok ...
13 13 Sanjay Laxman ...
27 27 Karan Ashok Korde
33 33 Jagannath Anant...
34 34 Raj Ramesh Son...
43 43 Rina Chandrakan...
45 45 Rahul Balaram S...
48 48 Pravin Shivaji su...
49 49 Dipmala Harish K...
51 51 Namrata Ramcha...
52 52 Ashwin Tatyaram...
55 55 Vinod Ashok Kate
56 56 Rahul Balasaheb ...
59 59 Kailash Shantara...

This Tab consist of all Shift Details like Shift type, In Time & OUT Time of Shift .Other details like Late
Allowed ,Early Allowed ,Half Day Min, Full Day Min, Applicable Form .along with WOFF settings
We can assign weekly offs and this settings individually also.

i empioyee

General Details

Enroll Id: |1 Refld: 1
Rahul vasan i

Format : First Middle

MName :

Employee Details

Employee Count :17
Search By :

i
r Search :

Last

[ Import Employee ] [ Browse

_ Shift & WOFF | attendance Settings

Shift Type Weekly Off
@ Fix O Allotment O Auto WERF PEyjis
Weekly Off : | Sunda ~
Fix Shift [ v
Shift - |General - [[] sSecondWeeklyOff
In Time : 09:00:00 AM Out Time : 05:30:00 PM
Other Details
Late Allowed Min : 10_  [7] As Per Shift Rule
Early Allowed Min : 0__ [T As Per Shift Rule
Half Day Min : 240 || As Per Shift Rule
Full Day Min : 480 [ As Per Shift Rule
Applicable From :  01/Apr/2012 «
Update ] [ Delete ] [ Clear ] [ Close

(=il = ]
Name -
Enrollld  Refld EmployeeName
1 Rahul Vasantrao ...
2 2 Rajendra Balasa...
3 5 Boney Raymon D...
12 12 Mangesh Ashok ...
13 13 Sanjay Laxman ...
27 27 Karan Ashok Korde
33 33 Jagannath Anant...
34 34 Raj Ramesh Son...
43 43 Rina Chandrakan...
45 45 Rahul Balaram S...
48 48 Pravin Shivaji su...
49 49 Dipmala Harish K...
51 51 Namrata Ramcha...
52 52 Ashwin Tatyaram...
55 55 Vinod Ashok Kate
30 56 Rahul Balasaheb ...
59 59 Kailash Shantara...

nce
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Attendance Settings:
This Tab contains all settings which we seen in Global Attendance settings like Punch Details ,No Out

Punch Found, Present on WOFF/HOFF, Lunch, Late Cut.

my-£xtte

s T Trm ey S

7 Employee || L= |
Employee Count :17
General Details Search By : [Name v]
Enroll Id: 1 RefId: 1 Search :
Mame :  Rahul Vasant“
i . Enrollld  Refld EmployeeName
Format : First Middle Last
1 Rahul Vasantrao ...
[ 1mport Employee | [ Browse 2 2 Rajendra Balasa...
Employee Details 5 5 Boney Raymon D...
Personal [Job | Shift & WOFF| Attendance Settings | 12 12 Mangesh Ashok ...
Punch No Out Punch Found 13 13 Samay Laxman ...
© single @ Double © Multiple Actions : lShiftTimeOut - 27 27 Karan Ashok Korde
33 33 Jagannath Anant...
If Present on WOFF or HOFF Lunch 34 34 Raj Ramesh Son...
i . i . 30 As Per Shift Rul .

Actions : [COFF v] Allowed Allowed Mins _ [ As Per shi & 43 a3 Rina Chandrakan...
[C] Add working Hrs on WOFF Day oT 45 45 Rahul Balaram S...
[ add working Hrs on HOFF Day Allowed Grace Period : 5__  [] As Per Shift Rule 48 48 Pravin Shivaji su...
Late Cut 49 49 Dipmala Harish K...

51 51 Namrata Ramcha...
Allowed Allowed Days @ 3_ Actions : HalfDay - :
52 52 Ashwin Tatyaram...
55 55 Vinod Ashok Kate
56 56 Rahul Balasaheb ...
59 59 Kailash Shantara...
Update ] [ Delete ] [ Clear ] [ Close

Attendance management
Check the Menu for Attendance

B mytendonce
Masters | Attendance | Reports Tools Help  Exit

[ Create Leave Year |

Leave Allotment
Shift Allotment
Leave Application
COFF Application
Manual Attendance
GatePass Entry
Missing Log Entry

Download Logs »

Process Logs »

MVy2_\\ ance

Simple Time Tracking Software

ndance
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Create Leave Year, Leave & Shift Allotments

Leave Year
- () Create Leave Year EE@
Leave Year
Year : )

[ Save H Close ]

Leave Allotments :
This form is to allot leaves to employee ,we can allot Department wise also ,This consist list of All Departments , List
of all Leave in drop down box . we can allot Leaves individually as inserting leaves columns to save this need to select

check box
) Employee Leave Allotment EI = @
Leave Allotment
Leave Year : [2012 vl Note : Allready Exist [
Department : [Accounts vl Search : Leave : |PL hé
[C]  Enroliid Name PL SL
N Dipmala Harish [ 10 10
O 51 Namrata Ramchand oo 10 10
Save ] [ Close
Shift Allotment:
This form is to allot shifts in Month, we can allot shifts in Department wise
) Shift Allotment =] @ |

Leave Allotment

Month : Dec/2012 ~ Department : |Marketing - | Search : Shift - |G1 - Apply

(] Enrollld  Name 1/Sat 2/5un 3/Mon  4/Tue 5/Wed 6/Thu 7/Fri 8/Sat 9/Sun 1
1 Rahul Vasantrao Bh... 61 [~[wo [+[e1 [+[e1 [~]e1 [+]wo [~[e1 [-[e1 [~[e1 ~|a]
4 n (3

Save ] [ Close
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Leave & COFF Applications

This form will display the all assigned Leave Entries to employees according to specified From and To Date
It also allows Login User to Add, Edit, Delete Leave Entries .This form consist of Date ,Employee’s Id with
Name, Leave Type, Balance ,From Date and End Date for Leave also check box for Half day ,Total Leaves
and Reason for leave.

() Leave Application EE@

Search Leave Entry
Search : Date : 17/Dec/2012 [H~

Enrollic EmployeeName “| Employee : 49 Dipmala Harish Khandagal
- Rahul Vasantrao Bhos... Leave Type : [privilege Leave

2 Rajendra Balasaheb P... z

5 Boney Raymon Dsouza Balance : 10

12 Mangesh Ashok Kolekar From : 16/Nov/2012 Half Day

13 Sanjay Laxman Mohol To: 17/Nov/2012 Half Day

27 Karan Ashok Korde

33 Jagannath Anant Belkar i

34 Raj Ramesh Sondkar Reason :

43 Rina Chandrakant Rok... | -

[ Update ] [ Delete ] [ Clear ] [ Close ]

Display

Enrollild EmployeeName Date LeaveName FromDate ToDate
B Erloyeehiame |[12/17/2012  |privilege Leave | 11/16/2012  |11/17/2012

COFF Applications

This form will display the all COFF Entries to employees according to specified From and To Date .It also
allows Login User to Add, Edit, Delete COFF Entries .This form consist of Date ,Employee’s Id with Name,
Leave Type, Balance ,From Date and End Date for Leave also check box for Half day ,Total Leaves and
Reason for leave.

() Coff Application EI = @
Employee Search COFF Entry
Search : Date : 18/Dec/2012 [~
Enrolllc_EmployeeName *| Employee : 1 Rahul Vasantrao Bhosale
- Rahul Vasantrao Bhos...
- _| Balance : 0
2 Rajendra Balasaheb P... |=
5 Boney Raymon Dsouza From : 18/Dec/2012 [~ [ Half Day
12 Mangesh Ashok Kolekar To: 18/Dec/2012 [~ [] Half Day
13 Sanjay Laxman Mohal Total Leaves : |1
27 Karan Ashok Korde
Reason :
33 Jagannath Anant Belkar
34 Raj Ramesh Sondkar i
Save ] [ Delete ] [ Clear ] [ Close
Display
Enrollid EmployeeName Date FromDate ToDate
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Manual Attendance

This form is to add manual attendance, Manual Attendance consist of From date and End Date, Shift Type,

IN Time and Out Time of Shift, Status ,OT Hrs .

) Manual Attendance

Employee Search
Search :

L= = =]

Manual Attendance Entry

From: 18/Dec/2012 [@~ To: 18/Dec/2012 [E~

[ Enroliid | EmployeeName x> Shift - [General ']
n 1 Rahul Vasantrao Bhosale

|2 Rajendra Balasaheb Pa... | = In: 08:00:00 AM

E |5 Boney Raymon Dsouza Out : 05:30:00 PM -

[ |12 Mangesh Ashok Kolekar Status :

] |13 Sanjay Laxman Mohol o 0000 .

[ |27 Karan Ashok Korde

[ |23 Jagannath Anant Belkar

[ |24 Raj Ramesh Sondkar i Delete
Display

Enro EmployeeNam: Date ShiftName InTime QutTime Status &
RahuIVasan... 30/Nov/2012 |General 09:00:00 17:30:00 P =n
1 Rahul Vasan... | 29/Nov/2012 |General 09:00:00 17:30:00 P

1 Rahul Vasan... 28/Nov/2012 |General 09:00:00 17:30:00 P

2 Rajendra Bal... | 26/Mov/2012 | General 09:00:00 17:30:00 P

1 Rahul vasan... | 24/Mov/2012 | General 09:00:00 17:30:00 P

43 Rina Chandr... | 24/Nowv/2012 |General 09:00:00 17:30:00 P R
4 mn »

Gate Pass Entry

This form is to add Gate Pass entries it consist of Enroll Id of employee with Name ,From date and End

Date, Duration, IN Time and Out Time of Shift, Status ,OT Hrs .

- Gate Pass Entry

=S R <R

Search GatePass Entry

Search : Enrollid : 2 Name: Rajendra BalasahebF

Enrollld EmployeeMName 4| Date: 16/Dec/2012

E Rahul vasantiao Bhosale From :  10:00:00 AM{5{ To : 04:00:00 PM £
2 Rajendra Balasaheb Paw... Duration: gg:00

5 Boney Raymon Dsouza Reason : | Personal -
12 Mangesh Ashok Kolekar

.g Remark : Official work

13 Sanjay Laxman Mohol

27 Karan Ashok Korde

33 Jagannath Anant Belkar -

- ApprovedBy : Dipmala

34 Raj Ramesh Sondkar

43 Rina Chandrakant Rokade | ~ [ Update ] [ Delate ] [ Clear ] [ Close
Display

Enrollld EmployeeNam Date FromTime ToTime TotalHrs Reg
Rajendra B... |16/Dec/2012 |10:00:00 AM |04:00:00 PM |06:00 Perg
2 Rajendra B... |17/Dec/2012 |00:00:00 04:00:00 04:00 Perg
12 Mangesh A... |17/Dec/2012 |16:00:00 16:30:00 00:30 Perg
“ nr r
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2w i Troad ke Sadtmine

Missing Log Entry
This form is to insert Missed logs entries it consist of From date and End Date, Status as IN or OUT, Time
and Employee details.

’G Missing Logs Entry \E\@

Employee Search Missing Logs Entry
Search :

T Enrolld_EmployeeName B From:  17/Dec/2012 [+ To: 17/Dec/2012 [+
hl Rahul Vad Status: |In -

O 2 Rajendra Balasaheb Pa... |_ -

O s Boney Raymaon Dsouza | T 10:27:13M [z

[ 12 Mangesh Ashok Kolekar Employee: 5

0 |13 Sanjay Laxman Mohol Name:  Boney Raymon Dsouza

0 27 Karan Ashok Korde

Update Log

Enrollld EmployeeName Date Time

Boney Raymon Dsouza |17/Dec/2012 10:27:15
12 Mangesh Ashok Kole... |17/Dec/2012 10:27:23

Download Logs

This form will show how to download data through Device List.

Download Logs From Device : Select Device from drop down box ,Click on Connect button Then click
Download Logs. this will start downloading of logs from selected Device if it's connected.

After click to Save Logs.

O myAttendance T
Masters | Attendance | Reports  Tools Help  Exit

Create Leave Year

Leave Allotment
Shift Allotrment
Leave Application
COFF Application

Manual Attendance

GatePass Entry

Missing Log Entry

Download Logs » m Device
Process Logs b UsB
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Download Logs by Device:

() Download logs By Device
Communication with Device

e |

(o] ® sl

7] Database Devices

Machine : [Device Name

Current State:Disconnected

Download Attendance Records

Count :

SriNo EnrollNumber  Date

Machine No

Verify No

[ Download Logs ] [ Save Logs ]

[ Close

Download Logs From USB:

Select Device company ,Click on Download Log button and browse the Log file .

Download USB will allow you to download the logs from “.dat “file. Click to Save button

) Download Logs By USB =] = =]
Download logs From USB
Device Company @ |ZK | Count:
SrNo EnroliNumber Date Machine No  Verify No

Downioad Logs

Close

myzFXtte

ndance

g [ oo i Sadtmine
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Process Logs :

After downloading Logs from Device need to process once so that click on Process Logs menu

0 myattendence I
Masters | Attendance | Reports  Tools  Help  Exit

Create Leave Year

Leave Allotment
Shift Allotment
Leave Application
COFF Application
Manual Attendance
GatePass Entry
Missing Log Entry

Download Logs *

Process Logs *

All

Ermployes Wise

Process All Logs :
we can process logs Month wise of All Employees

'@' Process Attendance EI

Month
For Month Of : [iff8/2012 [~

’Pmcess ] [ Close ]

Process Employee wise :
we can process logs Month wise for Individual Employees

@ Employee Wise Process E
Employee
Search :
[l Enrollid Refld EmployeeName 4
1 1 Rahul Vasa
0|z 2 Rajendra Balasaheb Pawar Month
Bls 5 Boney Raymon Dsouza £ For Month Of : Dec/2012 [+
)12 12 Mangesh Ashok Kolekar
)13 13 Sanjay Laxman Mohol
O |27 27 Karan Ashok Korde L4 Process ][ Close ]
[ )2z k] Jagannath Anant Belkar
[ |34 34 Raj Ramesh Sondkar
[ 43 43 Rina Chandrakant Rokade
[ |45 45 Rahul Balaram Shinde
=1 ™ P

my:Xitte

ndance

s T Trm ey S
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My Attendance Reports

Daily Reports:

Daily IN OUT Report
Late Come Report

Early Going Report

OT Report

Shift wise Report
Present Report

Absent Report

Log Report

Gate Pass Report
Manual Attendance Report
COFF Details Report
Missing Log Entry Report

myzXXttendance

2w i Troad ke Sadtmine

O myattendance T T

Masters  Attendance | Reports | Tools  Help  Euit
| Attendance  » m Daily Reports ] m In Out Report
Leave k Monthly Reports Late Come Report
Employee 4 Yearly Reports * Early Going Report
Masters 3 OT Report
Shift Wise Report
Present Report
Absent Report
Log Report
Gate Pass

myz-\Sttendance

Simple Time Tracking Software

Manual Attendance
Coff Details
Missing Log Entry
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my-Fkttendance
Daily IN OUT Report :
Report Search : This form to show reports it consist of Date range ,we can filter using Branch ,using Department,

Designation, Category ,Type or Status also ,Click on check box to select Employee after this Click on Report button

This window is common for all Reports.

) DailyAttendance InOut Report Holder EI =] @
Date Ranges

From : 18/Dec/2012 [E~ To : 18/Dec/2012 B~

Search By Search
Branch : [ v] Search :
Department : [ v] Count :14
. . [ ] [ Enroliid MName o
Designation : -
n 12 Mangesh Ashok Kolekar =
Category : [ v] (|13 Sanjay Laxman Mohol
Type : [ "] O (27 Karan Ashok Korde
Status : [ .,] |32 Jagannath Anant Belkar
[]|za Raj Ramesh Sondkar
. il
la=z Bina Thandralant Bol

Repart ][ Close

Report Output :

| I Technologies ]
e
I R k<t
————— |

From Date: 05/11/2012 Report Date : 17/12/12
ToDate: 06/11/2012 Daily IN OUT Report |

Report Time : 3:10 pm

SrNo. iEnroll No | Ref No Departmenti Employee InTime: OutTime @ TotalHrs oT Late Early Lunch iStatus)

Date :i 5/11/12

1 13 13 Fabrication Sanjaylaxman | 08:46:22 17:40:27 08:24:05 $00:00:00 | 00:00:00  00:00:00 30 P
Mohal

2 1 1 Marketing Rahulvasantrao 09:00:00 17:30:00 08:30:00 00:00:00 § 00:00:00 00:00:00 o P
Bhosale

3 12 iz Powder MangeshAshak 08:48:24 17:30:00 08:41:36 | 00:00:00 | 00:00:00 | 08:41:36 30 P
Coating Kolekar

4 2 2 Production : RajendraBalasaheb | 02:35:31 18:05:33 08:00:02  }00:00:00 | 00:35:31 | 00:00:00 30 P
Pawar

5 5 5 Production BoneyRaymaon 05:14:20 17:40:42 07:56:22 00:00:00 § 00:14:20 00:00:00 30 P
Dsouza

Date :i 6/11/12

1 13 13 Fabrication Sanjay Laxman 08:55:51 18:06:39 03:40:48 00:10:48 | 00:00:00 00:00:00 30 P
Mohaol

2 1 1 Marketing RahulVasantrao 09:00:00 17:30:00 08:30:00 00:00:00 00:00:00 00:00:00 o] P
Bhosale

3 12 12 Powder Mangesh Ashok 08:55:33 17:40:17 08:14:44 00:00;00 : 00:00:00 00:00:00 30 P
Coating Kolekar

4 2 2 Production ; RajendraBalasaheb: 02:16:17 17:51:16 08:04:59  [00:00:00 ; 00:00:00 ; 00:00:00 30 P
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Daily Late Coming Report:

my-fttendance

s Technologies

ittt th Dty

TR JrE——czy
Report Date : 17/Dec/12
IDalIy Late Coming Report I Report Time : 3:15:51 pm
Sr No. éEnroII No Ref No. Employee In Time LateComing
Date:01/11/2012
1 43 43 Rina Chandrakant Rokade 09:39:12 00:39:12
2 g1 51 Mamrata Ramchandra 09:19:12 00:19:12
Kandhare
Date:02/11/2012
1 5 5 Boney Raymon Dsouza 09:08:06 00:08:06
2 27 27 Karan Ashok Korde 09:11:34 00:11:34
3 43 43 Rina Chandrakant Rokade 09:35:52 00:35:52
4 48 48 Pravin Shivaji sudage 09:22:07 00:22:07
5 49 49 Dipmala Harish Khandagale 09:22:03 00:22:03
6 51 51 Marmrata Ramchandra 09:12:28 00:12:28
Kandhare
7 52 52 Ashwin Tatyaram Khute 09:14:55 00:14:55
Daily Early Going Report:
| mssiislislen Technologies
O ety
|
Report Date : 17-Dec-12
|Dally Early Going Report I Report Time : 15:17:39
Sr No. gEnrull No Ref No. Employee In Time OutTime Early Going
Date: 11/01/2012
1 45 45 Rahul Balaram Shinde : 08:56:39 17:26:38 00:03:22
56 56 Rahul Balasaheb 08:56:37 17:29:59 00:00:01
Dorge
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Daily Overtime Report :

my-fttendance

rmmmrechnologies

T ket

|Daily Overtime Report |

Report Date 17-Dec-12
Report Time 15:18:30

SrNo. i Enroll No .. Ref Na_é Employee Late oT
Date: 6-Nov-12
1 13 13 Sanjay Laxman Mohaol 00:00:00 :00:10:48
Date: 8-Nov-12
1 51 51 Mamrata Ramchandra 00:00:00 :00:04:17
Kandhare
Date: 20-Nov-12
1 5 5 Boney Raymon Dsouza 00:00:00 :00:01:328
2 12 12 Mangesh Ashok Kaolekar 00:00:00 :00:19:59
3 56 56 Rahul Balasaheb Dorge 00:00:00 : 00:00:29
Date: 21-Mov-12
1 45 45 Rahul Balaram Shinde 00:00:00 | 00:02:24
Date: 24-Nov-12
Daily Shift Wise Report :
I - Technologies I
O —,
|
Report Date : 17-Dec-12
[ Daily Shiftwise Report | Report Time: 15:19:01
Sr No | Enroll No Ref No Shift : Employee InTime Qut Time | Total Hrs oT Late Early Status|
Date: | 1-Nov-12
1 48 48 Pravin Shivaji 00:00:00 : 00:00:00 :00:00:00 ;00:00:00 : 00:00:00 : 00:00:00 A
sudage
2 59 59 Kailash 00:00:00 : 00:00:00 :00:00:00 :00:00:00 00:00:00 : 00:00:00 A
Shantaram
Kulaye
1 1 1 General Rahul Vasantrao | 09:00:00 | 17:30:00 [08:20:00 |00:00:00 00:00:00 : 00:00:00 P
Bhosale
2 2 2 General Rajendra 09:00:00 { 17:20:00 {08:20:00 :{00:00:00 00:00:00 : 00:00:00 P
Balasaheb Pawar
3 5 5 General Boney Raymon 08:58:48 | 17:46:54 :08:18:06 00:00:00 00:00:00 : 00:00:00 P
Dsouza
4 12 12 General Mangesh Ashok | 08:56:35 | 17:32:55 [08:06:20 00:00:00 00:00:00 | 00:00:00 P
Kolekar
5 13 13 General Sanjay Laxman | 08:59:35 | 17:48:38 [08:19:03 | 00:00:00 00:00:00 : 00:00:00 P
Mohol
5] 27 27 General Karan Ashok 09:00:00 { 17:20:00 {08:20:00 :{00:00:00 00:00:00 : 00:00:00 P
Korde
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Daily Present Report:

I Technologies

| Daily Present Report I

N
S,

Report Date :17-Dec-12
Report Time:15:24:08

my-fttendance

kr No | Enroll Nn% Employee IN ouT Total Hrs oT Late Early
Date | 1-Nov-12
1 1 Rahul Vasantrao 09:00:00 17:20:00 08:30:00 00:00:00 00:00:00 00:00:00 P
Bhosale
2 2 Rajendra Balasaheb 09:00:00 17:30:00 08:30:00 00:00:00 00:00:00 00:00:00 P
Pawar
3 5 Boney Raymon Dsouza 08:58:48 17:46:54 08:18:06 00:00:00 00:00:00 00:00:00 P
4 12 Mangesh Ashok Kolekari 08:56:35 17:32:55 08:06:20 00:00:00 00:00:00 00:00:00 P
5 12 Sanjay Laxman Mohol | 08:59:35 17:48:38 08:19:03 00:00:00 00:00:00 00:00:00 P
] 27 Karan Ashok Korde 09:00:00 17:30:00 08:30:00 00:00:00 00:00:00 00:00:00 P
7 33 Jagannath Anant Belkar: 09:09:16 17:31:39 07:52:23 00:00:00 00:00:00 00:00:00 P
8 34 Raj Ramesh Sondkar | 09:09:21 17:31:35 07:52:14 00:00:00 00:00:00 00:00:00 P
9 43 Rina Chandrakant 09:39:12 17:47:39 07:38:27 00:00:00 00:39:12 00:00:00 P
Rokade
10 | 45 Rahul Balaram Shinde | 08:56:39 17:26:38 07:59:59 00:00:00 00:00:00 00:03:22 P
11 149 Dipmala Harish 09:05:56 17:47:33 08:11:37 00:00:00 00:00:00 00:00:00 P
Khandagale
12 51 Namrata Ramchandra | 09:19:12 17:47:41 07:58:29 00:00:00 00:19:12 00:00:00 P
Kandhare
13 | 52 Ashwin Tatyaram 09:07:26 17:34:45 07:57:19 00:00:00 00:00:00 00:00:00 P
Khute
Daily Absent Report:
i Technologies
Report Date :17-Dec-12
Daily Absent Reprt '
I Y B I Report Time : 15:29:59
Sr No. Enroll No. Ref No. Emplovee Status
Date : 17-Dec-12
1 13 13 Sanjay Laxman Mohol 4
2 27 27 Karan Ashok Korde B
3 33 33 Jagannath Anant Belkar i)
4 34 34 Raj Ramesh Sondkar 4
5 43 43 Rina Chandrakant Rokade B
6 45 45 Rahul Balaram Shinde )
7 48 48 Pravin Shivaji sudage )
8 49 49 Dipmala Harish Khandagale A&
] 51 51 Narnrata Ramchandra A
Kandhare
10 52 52 Ashwin Tatyaram Khute 2y
11 55 55 Winod Ashok Kate Y
12 56 56 Rahul Balasaheb Dorge i)
13 59 59 ¥ailash Shantaram Kulaye 4
Total : 13
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Daily Log Report :
| e Technologies
I
|
| Dailv Loa Report | Report Print Date :17-Dec-2012
SrNo.: Enrollld Name Logs
Date : :30-Nov-2012
1 2 Rajendra Balasaheb
Pawar
2 5 Boney Raymon Dsouza 09:03:05 ,17:34:24
3 12 Mangesh Ashok Kolekar 08:51:13 ,17:31:31
4 13 Sanjay Laxman Mohol 08:51:39
5 27 Karan Ashok Korde 09:08:16 ,17:34:32
3] 33 Jagannath Anant Belkar 09:06:57 ,17:31:08
Date : (01-Dec-2012
1 2 Rajendra Balasaheb 09:17:27 ,17:26:25 ,17:26:31 ,17:32:37
Pawar
2 5 Boney Raymon Dsouza 09:02:50 ,17:34:58
3 12 Mangesh Ashok Kolekar 08:57:49 ,17:31:08
4 13 Sanjay Laxman Mohol 08:54:22 ,17:38:10
5 27 Karan Ashok Korde 09:07:48
6 33 Jagannath Anant Belkar 08:56:28

Daily Gate Pass Entry Report :

s technology
e

Printed Date17-Dec-2012

| Gate Pass Entry Report |

Enrollld | EmployeeName Date FromTime ToTime Duration ApprovedBy Reason Remark
2 Rajendra Balasaheb | 12/18/2012 10:00:00 16:00:00 06:00 Dipmala Personal Official work
12 Mangesh Ashok Kole | 12/17/2012 16:00:00 16:30:00 00:30 Dipmala Personal

Daily Manual Attendance Report :

I Technology

Manual Attendance Report

Report Date 17-Dec-12
Report Time 15:34:24

Enrollld (Emplovee Name Date Shift Name InTime Out Time Status OT Hours
1 Rahul Vasantrao BH 11/1/2012 General 09:00 17:20 P 00:00:00
1 Rahul Vasantrao BH 11/2/2012 General 09:00 17:20 P 00:00:00
2 Rajendra Balasahel 11/2/2012 General 09:00 17:20 P 00:00:00
2 Rajendra BalasaheE 11/1/2012 General 09:00 17:20 P 00:00:00
12 Mangesh Ashok Kol 11/2/2012 General 09:00 17:320 P 00:00:00
13 Sanjay Laxman Mol 11/2/2012 General 09:00 17:320 P 00:00:00
27 ¥aran Ashok Kordei 11/1/2012 General 09:00 17:320 P 00:00:00
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Daily Missing Log Entry Report :

my-fttendance

g [ oo i Sadtmine

e technologies

|Mi55|’ng Log Entry Report |

Report Date :17-Dec-12
Report Time:15:35:12

Enrollld EmployeeName Date Time
5 Boney Raymon Dsouza 12/17/2012 10:27:15
12 Mangesh Ashok Kolekar 12/17/2012 10:27:23

Monthly Attendance Reports:
It Consist of following reports

Performance Muster

Special Performance Report

Monthly Performance Report 2

Status Muster
Total Hrs Muster
Total Hrs Muster2
Summary Report

”

—trd v N~

Reports | Toocls  Help  Exit
| Attendance  » Daily Reports ]
Leave * Monthly Reports  » m Performance Muster
Employee 4 ‘early Reports r Special Performance Muster
Masters r Monthly Performance Mustre 2

Status Muster

Total Hrs Muster
Total Hrs Muster 2
Total OT Hrs Muster
Sumrmary

Increment/Decrement Report

31




dance

myzFXttend

Performance Muster Report:

| I Technologies ]
.
Month/Year :Nov/2012 Report Date : 17-December-2012
/ / |Month|v Performance Muster P

Total Days @ 30 Report Date : 15:36:20

Date 1 2 i3 {415 f6 17 ‘@ ‘@ 10 11 §12 (13 14 115 (16 17 118019 {20 {21 22 123 24 i35 26 (27 28 120 {30 31

Day Thui Fri | Sst Sun {Mon | Tue {Wed | Thu | Fri | Sst [Sun} Mon} Tus [Wed Thu | Fri } Sst ! SuniMon] Tue} Wed! Thu{ Fri | Sst {Sun | Mon} Tue | Wed} Thu Fri

Enroll Id : 1 RefId 11 Mame : Rahul Vasantraoc Bhosale

In 0900 {0900 (0900 0000 (0900 (0900 {0900 0900} 0900 0300 j00:00 {0900 (0040 0000 ;0000 D000 (0000 DOOD (0900 D900 ;0900 (0900 0900 (0900 (0000 (0000 (0000 (0900 j0900 (0500

out 17:30 (1730 (1730 0000 {17:30 {1730 {1730 (1730 1730 |17:30 i0000 | 1730 {0000 0000 i 0000 OO0 (000 DOOD {17:30 i17:30 i 1730 {1730 | 17:30 {1730 (0000 0000 i00DO {1730 i17:30 1730

oT 0000 {0000 000D (0000 (0000 (0000 {0000 0000} 000D 0000 j00:00 {0000 (0000 0000 0000 D000 (0000 DOOD (0000 D000 0000 (D00 0000 j0000 0000 (0000 (00D0 (000D (0000 (0000

TotalHrs (0830 0830 {0830 000D |05:30 (0830 (0830 0830 0830 10830 {0000 (0830 000D 0000 (0000 D000 0000 POOD 083D D30 (0830 10830 |083D 083D (000D (0000 (0000 083D 0830 0530

Status P P P oiwo ! P P P P P P WO} P {HO}HO] HO | A | A wD} P P P P P Piwol A i AP P P

P.Days: 7 COFF : 0 Leaves: 0 Manual: 19 OTHrs: 0:0 A.Days: 4 Total Hrs:161:30 LateCut: 0 PayDays: 26
Enroll Id : 2 RefId 2 MName : Rajendra Balasaheb Pawar
Special Performance Report
Month/Year : Nov/2012 Report Date : 17-December-2012
/ / | Monthly Performance Muster P

Total Days : 30 Report Time : 15:36:58

Date 1 2 3 4 5 G 7 El 9 10 11 12 (13 :14 15 :lo 17 18 i19 20 ;21 22 1323 (24 125 26 (27 128 129 (30 31
Day Thu{ Fri | Sat {Sun iMon{ Tue Wedj Thui Fri | Sst {Sun| Mon| Tue {Wed| Thu | Fri | Sst | SuniMon{ Tue] Wed] Thu | Fri { Sat {Sun | Mon] Tue| Wed  Thu
Ref Id 27 MName : Karan Ashok Korde

In 0300 109:11 (0905 {0000 0904 09:10 {0909 {09:11] 0909 {0507 0000 | 0900 (0000 0000 (0000 0911 {D0O0 DODO 0906 05030909 D900 {0911 0908 (0000 (0835 (0907 (090 {0507 (0908
Out 00:00 {0000 0000 {0000 0000 0000 {0000 (0000 0000 (0000 0000 0000 (0000 0000 {0000 DOM0 (0000 DOV (0000 D000 {0000 D000 (0000 (0000 (0000 (000D (00WO0 (0000 (0000 (0000
In 0000 {0000 0000 {0000 0000 (0000 10000 {0000} 0000 (0000 {0000 | 0000 (0000 0000 (0000 D000 (D000 DODO 0000 D00 000D (D000 {0000 (0000 (0000 (000D (0040 (0000 (0000 (0000
out 00:00 {00:00400:00 0000 {0000 {0000 {00:00} 0000 (0000 {0000 0000 {0000 ;0000 0000 {0000 D000 (0000 0000 0000 0000 {0000 {0000 {0000 {0000 {0000 {0000 0000
In D000 (0000 (0000 (0000 (0000 {0000 (0000 0000 (0000 (0000 0000 ;0000 {0000 0000 (000 D00 (0000 D000 | 000D 0000 ;0000 (0000 30000 (000 (0000 (0000 {0000
Out 17:30 11748 {1741 {0000 {1754 {1735 [17:51 {1749} 1750 (17:39 {0000 | 1730 0000 (0000 | 0000 (1720 (0000 DODO (1730 {1748 1801 {1730 {1802 1848 {0000 {1751 {1751 {1730 (17:51 11734
EBreakTime!0000 ioo20 (0030 0000 0030 0030 (00:30 D030 10030 0020 DOOD (0000 l0000 DOVO (0000 DO:30 (000D DOO (0020 D030 D0:30 {0000 [0030 (0030 (0000 00:30 ba=0 D030 bo30 poZ0
Work Time 08:30 10807 (0805 0000 {08:19 D755 10812 D808 (0810 0802 DOOO (D830 (0000 DODO }00D0 D739 (0040 DOOO j08:23 0824 0822 [DS3D (0821 (0839 (0000 (0846 D813 D828 DEI4 0756
TotalTime 08:30 {0837 j08:35 0000 10849 108:25 {0842 5636 {0540 0832 D000 (0830 {0000 DOOD (0000 DB09 I00O0 DOM0 {0853 0S4+ 0652 083D [08:51 |0909 (0000 (0916 0643 DESS DE44 0826
Status P F P lwol p P F P 4 P F HO [ HO | P a P P P 4 P F 4
PresentDays: 26 oD: 0 COFF: 0 Leaves: 0 OTDays: 0 Manual: 3 OTHrs: 0:25 AbsentDays: 1 PayDays: 28
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Status Muster

Technologies I

Month fYear : Nov/2012
Total Days : 30

Report Date 17-Dec-12

| Monthly Status Muster |

ReportTime: 15:39:45

Date : 1 2 3 4 5i6 7 8; 9 {10 11 {12 {13 i14 {15 (16 {17 {18 19320 {21 {22 { 23{24 (25 {26 (27 {28 {29 {30 {31
Thu Fri Sst | Sun i Moni Tu iWed {Th iFri Sst iSun iMon iTu iWed: Thu | Fri Sat | Su {Mon (Tue | Wed: Thu fFri Sst [ Sun i MoniTue | Wed; Thu | Fri
Days : B u - n
Enroll Id : 1 Refld: 1 Name Rahul Vasantrao Bhosale
P P P wo P P P P P P wo P HO: HO HO A A WO P P P P P P WO A A P P P
Status
PresentDays : 7 oD: 0 COFF: 0 Leaves: 0 OTDays: 0 Manual: 19 OTHrs: 0:0 AbsentDays: 4 PayDays: 26
Enroll Id : 27 RefId : 27 Name Karan Ashok Korde
F 3 Piwol PP F PiF PIWO! P | HOIHD | HO ! P a iwoipe ip 3 POF 3 wo P F Pt P 3
Status
PresentDays : 26 cD: 0 COFF: 0 Leaves: 0 OTDays: 0 Manual: 3 OTHrs: 0:25 AbsentDays: 1 PayDays: 28

Total Hrs Muster

Repors Date & ™-December-2012
Report Time : 10146131
t Employe Absent | Leave wett | molivay
joo Name i H
§ Karan Ashok Korde! ; ° ) H o
JRS—— 3 B o o
s Rarnech Somdi PR o o
; randirakan ok FR ER

Total Hrs Muster2

I Technologies

=

Month fYear : Report Date :17-Dec-12

Total Hrs Muster ReportTime: 15:41:10

Total Days :

Date : 1 2 3 4 56 7 8 9 {10 (11 {12 1314 :15 :16 :17 18 19:20 :21 {22 : 23:24 (25 {26 (27 :28 {28 (30 {31 Total

Thu | Fri Sat { Suni MoniTue iWed; Th | Fri Sat ; Sun {Mon {Tue {Wed; Thu Fri Sat | Su iMon | Tue | Wed; Thuj Fri Sat { Suni Mon; Tue{ Wed; Thu Fri

:Davs : u n

Enroll Id : 1 rRefld: 1 Name Rahul Vasantrao Bhosale

[ TotalHrs. 08200830 -3333:- pooo 16130
Enroll Id : 13

;Tgta\HrS, 08290820, 08:25} 36 zomz :lE 12 zﬂﬂﬁﬁ 3533 1683
Enroll Id : 27 rRef1d : 27 Name Karan Ashok Korde

[ TotalHrs. | 08300807 08:05! 0000} 08:13/0755 08:12/0806 10810 0802} 0000 {0830 0000000010000 0739 D000 0000, 0823 {0824 0822 083008200839 0000 086 DE:13 0828 DE 0756 18150

33




dance

A A d
myzitten
Total Working Hrs Muster
[ I Technologies |
——
|
| I Report Date :17-Dec-12
Total Working Hrs Muster .
ReportTime: 15:41:48
Jonth /Year : MNowv/2012 P
:"ILOH Employes |1 {2 3:4:5 6878 51011 :12 13 {14 ;15 /1617 | 18 ;19 {20 ;21 ;22 :23 ;24 | 25 ;26 27 | 28 ; 29 : 30 ;31 Total
Thu i Fri | Sat §Sun {Mon | Tue !Wed ! Thu i Fri | Szt § Sun {Mon | Tus !Wed ! Thu ! Fri} Szt | Sun {Mon ! Tus {Wed Thu ! Fri § Szt | Sun {Mon ! Tus | Wed ! Thu ! Fri
1 Rahul 08:30;08:30;08:30;00.00;08:30: 08.30; 08:30; 08:30; 0830 08:30;00:00;08:30 00.00; 00:00; 00:0030:00: 00:00; 00:00; 08:30;08:30;08:30  08:30; 08.30; 08:30; 00:00; 00:00;00:00 | 08:30; 08:30; 08:30: 813
Vasantao
Bhosale
13 Sanjay 08:19;08:30;08:25;00.00;08:24 08.40;08:28;08.27;08:26 07.56;00:00;00:00; 00:00; 00:00; 00:0038:34: 00:00; 00:00;08:12}00.00;08:19: 08:30;08:26;08:12;00:00;08:3507.42 | 08.12; 08:56, 08.38 168:3:
Laxman
Mohal
27 KaranAshok (08:30!08:07:08:0500:00{08:1907:55/08:12 108:0808:10} 08:02} 00:00}08:30} 00:00;00:00:00:0037:3% 00:00} 00:00} 08:23{08:14108:22 08:30}08:21 | 08:38} 00:00} 08:4508:13| 08:28 1 08: 14 07:56 31:5
Korde

Monthly Attendance Summary Report

sy rechnologies
L}
VauIlSHO T ———
TECHMOLD GIES
Monthlv Attendance Summary Report

Employeesld -1 Mame - RahulvVasantrao Bhosale
JoiningDate - 01-Jun-2009 Branch - HO
PDays Department - Marketing
ADays - Designation - -
For Manth - Mow/2012

Date Cay IN QuT Late Early oT TotalHrs Status
01-Mov-2012 Thu 0%:00:00 17:30:00 00:00:00 00:00:00 00:00:00 08:30:00 P
02-Nov-2012 Fri 09:00:00 17:30:00 00:00:00 00:00:00 00:00:00 08:30:00 P
03-MNov-2012 Sat 09:00:00 17:30:00 00:00:00 00:00:00 00:00:00 08:30:00 F
04-MNow-2012 Sun 00:00:00 00:00:00 00:00:00 00:00:00 00:00:00 00:00:00 WO
05-Mov-2012 Man 0%:00:00 17:30:00 00:00:00 00:00:00 00:00:00 08:30:00 P
06-Mov-2012 Tue 0%:00:00 17:30:00 00:00:00 00:00:00 00:00:00 08:30:00 P
07-Naow-2012 Wed 09:00:00 17:30:00 00:00:00 0o0:ao:00 o0:00:00 08:30:00 P
08-Nov-2012 Thu 09:00:00 17:30:00 00:00:00 00:00:00 00:00:00 08:30:00 P
09-MNov-2012 Fri 09:00:00 17:30:00 00:00:00 00:00:00 00:00:00 08:30:00 F
10-Mow-2012 Sat 09:00:00 17:30:00 00:00:00 00:00:00 00:00:00 08:30:00 P
11-Mov-2012 Sun 00:00:00 00:00:00 00:00:00 00:00:00 00:00:00 00:00:00 WO
12-Mov-2012 Man 0%:00:00 17:30:00 00:00:00 00:00:00 00:00:00 08:30:00 P
13-Naow-2012 Tue Q0:a0:00 0o:00:00 00:00:00 0o0:ao:00 o0:00:00 00:00:00 HO
14-Nov-2012 Wed 00:00:00 00:00:30 00:00:00 00:00:00 00:00:00 00:00:00 HO
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Yearly Reports

Attendance Summary

myzFXtte

Reports | Tools Help  Exit
| Attendance Daily Reports »
Leave r Monthly Reports »
Employee * Yearly Reports S m Attendance Summary
Masters »
Attendance Summary
I Technologies
Report Date zcember-2012
Report Time : 15:43:04
Coff Leave Manual
Month Present Absent Application Application Attendance OT Hours Total Hours Late Come Hrs Pay Days
EnrollId :/ 1 Name : Rahul Vasantrao Bhosale
Jan 0.00 31.00 0.00 0.00 0:0 Q:0 0.00 0.00
Feb 0.00 31.00 0.00 0.00 0.00 0:0 Q:0 0.00 0.00
Mar 0.00 31.00 0.00 0.00 0.00 0:0 0:0 0.00 0.00
Apr 4.00 1.00 0.00 0.00 26.00 0:0 221:0 0.00 30.00
May 5.00 1.00 0.00 0.00 25.00 0:0 212:30 0.00 30.00
Jun 0.00 2.00 0.00 0.00 29.00 0:0 246:30 0.00 29.00
Jul 0.00 1.00 0.00 0.00 30.00 0:0 255:0 0.00 30.00
Aug 5.00 4.00 0.00 0.00 22.00 0:0 187:0 0.00 27.00
Sep 6.00 2.00 0.00 0.00 23.00 0:0 195:30 0.00 29.00
Oct 5.00 0.00 0.00 0.00 26.00 0:0 221:0 0.00 31.00
Now 7.00 5.00 0.00 0.00 18.00 0:0 161:30 0.00 26.00
Dec 0.00 31.00 0.00 0.00 0.00 0:0 0:0 0.00 0.00
EnrollId :: 2 Name : Rajendra Balasaheb Pawar
Jan 0.00 31.00 0.00 0.00 0:0 0:0 0.00 0.00
Feb 0.00 31.00 0.00 0.00 0.00 0:0 0:0 0.00 0.00

Leave Reports :

it consist of following leave reports

Summary Report
Daily Leave Report
Leave Balance Report

Reports | Tools Help B
Attendance  »

| Leave » || Summmary "
Ermnployee k Daily
Masters 3

Leave Balance Summary

ndance

T

v ki S tmine
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Leave Summary Report:

i Technologies
|
.

I Leave Summery Report . I

Month\Year :Mov/2012 Report Print Date : 17-December-2012
Enroll Id : 49 Name : 49
SrNo. | Leave Name Short Name From Date To Date Leave Taken Reason
1 Privilege Leave PL 16-MNov-2012 17-MNow-2012 2
Total : 1
Daily Leave Report:

| mmkintisismTechnologies
I
-

I Daily Leave Report . I

Report Print Date : 17-December-2012

SriNo. Enroll Id Emplovee Name Leave Tvpe Leave
Date : 16/11/2012

1 49 Dipmala Harish Khandagale PL 0
Date : 17/11/2012

1 49 Dipmala Harish Khandagale PL 0
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Leave Balance Report:

my-fttendance

Immmtw'am Technologies

Leave Balance Summery Report .

Report Print Date : 17-December-2012

SrNo. | Enroll Id Employee Name Leave Tvpe | Applicable in Year Taken Balance
1 2 Rajendra Balasaheb PL 10 ] 10
Pawar

5L 10 0 10

2 49 Dipmala Harish PL 10 2 g
Khandagale

5L 10 0 10

3 5 Boney Raymon Dsouza PL 10 0 10

SL 10 10

4 51 MNamrata Ramchandra PL 10 0 10
Kandhare

5L 10 0 10

Employee Details Report :

It contains below report

Employees Joining Date Report

Employees Blood Group
Employee Profile Report

Report

Deactivate Employee Report

Reports | Teools Help  Exit
Attendance  »
Leave k
| Employee 3 m Joining Date
Masters 3 Blocd Group

Employee Profile

Deactive Employee
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Employees Joining Date Report:

my-fttendance

st Technologies
Ty,
|
I Employee Joining Date Report |
Report Date : 17-Dec-2012
Sr No. ! Enroll Id Ref Id Name Designation Joining Date Tvpe
Dept. :; Accounts
1 49 Dipmala Harish Accountant 18/03/2011 Semiskilled
Khandagale
2 g1l Mamrata Ramchandra Account Asst, 01/09/2011 Semiskilled
Kandhare
Dept. :; Design & Development
1 43 Rina Chandrakant Worker 01/08/2012 Semiskilled
Rokade
Dept. :| Fabrication
1 13 Sanjay Laxman Mohol Fabrication 01/06/2006 Semiskilled
Supervisor
2 33 Jagannath Anant Belkar Worker 01/07/2009 Semiskilled
3 34 Raj Ramesh Sondkar Worker 08/12/2009 Semiskilled
A [t} Achisim Takuar—aen Fhaoda (LTRSS e N1 inoimnta Crmmicleillad
Employees Blood Group Report:
sssssssiwsm technologies
L T
|
| Emplovee Blood Group Report |
Report Date : 17-Dec-2012
Sr No. Enroll Id Ref Id Emplovee Name Blood Group
1 12 12 Mangesh Ashok Kolekar A+
2 13 13 Sanjay Laxman Mohol A+
3 33 33 Jagannath Anant Belkar A+
4 45 45 Rahul Balaram Shinde A+
5 27 27 Karan Ashok Korde AB+
6 49 49 Dipmala Harish Khandagale AB+
7 48 48 Pravin Shivaji sudage B-
8 1 1 Rahul Vasantrao Bhosale MNone
9 2 2 Rajendra Balasaheb Pawar MNone
10 ) ) Boney Raymon Dsouza Mone
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Employee Profile Report

Employes Profile Report

myzF&ttendance

Same e [ Toond i Sl bmine

PF Applicable =

PF Mo :

ESIC Mo :

Repaort Date @ 17-Dec-2012
Emrall Id ! 1
Ref Id : 1
Name : Rahul Vasantras Bhosale
Father/Husband Name : Vasantrao
........................................................................ B e e e meem e emeen ceeneans

Personal Details : :
Blood Group Hone ! Phone : |

! Email ¢ |
Seax o M :

! Actual Address : |
Drate OF GBirth : 186081978 : Apartment,

: Sangwvi Pune-411027
Status ! Married :
Wedd. Amv. © 03/07/2012 ! Prasent Address @ As above
Job Details : :
Branch : HO
Drepartment & Marketing ' Joining Date 0108,/ 2009
Designation : General Manager Canfir. Date : 0104,/ 2009
Cateqgory : Company ! lob Status : Defctive
Type : Semiskilled Leaving Date : 0307/ 2012
Bank ! Oriental Bank of Commerce ! Leaving Reason : [
Bank Afc Na:
....................................................................... P
Other Details : i

i ESIC Apphcable : M

EETr 1Al = Fuske o

A ERA PN
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Deactivate Employee Report:

my-fttendance

g [ oo i Sadtmine

s Technologies

R
T T e

| Deactivated Emplovee Report |

Master Reports:
It contains following reports

Company Report
Branch Report
Department Report
Designation Report
Category Report
Bank Report :

Shift Report

Leave Report
Salary Hear Report

Reports | Tools  Help  Eut

Attendance 3

Leave 3
Employee 3
Masters J || Company
Eranch
Departrnent
Designation
Category
Bank
’ Shift
sttendi -
Simple Time Track Salary Head

Company Report

Report Date : 17-Dec-2012
Sr No. Enroll Id Ref Id Emplovee Name W.E.F. Reason
1 1 Rahul Vasantrao Bhosale 03/07/2012 C
2 2 Rajendra Balasaheb Pawar 03/07/2012 C
k] g Boney Raymon Dsouza 03/07/2012 C
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e Technologies

7 T

IComDanv Details Repor I

et,

Report Date : 17-Dec-2012
Company Name : | Py
Short Name : VT
User Name : dns
Phone : |
Email : info @
Website : VI e ——
Address : O i ——
Pun
Branch Report
| e technologies
. r [ r Etl
I
| Branch Report |
Report Date : 17-Dec-2012
Sr No. Branch Short Name Contact Person Phone Address
1 HO HO e ——
2 Mone ——

ance
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Department Report

| e Technologies

e aaaama e

| Depariment Report |

Report Date :

17-Dec-2012

Sr No.

Department

LV s B T T o O LT N % B )

Designation Report

Wiring

None

Accounts

Marketing
Production
Purchase
Fabrication

Powder Coating

Design & Development

myzFXttend

Iesssssskietiss Technologies

L G
|

| Designation Report |

Report Date

: 17-Dec-2012

Sr No.

Designation

LV B o T T s R [ O 5 B S

[ury
=]

Worker

MNone

Account Asst.
Accountant
General Manager

Production Manager

Purchase Manager

Production Supervisor
Powder Coating Supervisor

Fabrication Supervisor

dance

vanc iy St
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Category Report
| s Technologies
ORI et
I
| Categorv Report |
Report Date : 17-Dec-2012
Sr No. Cateqgorv
1 Company
2 Contract Basis
Bank Report
| il Technologies
e e
I
| Bank Report |
Report Date : 17-Dec-2012
Sr No. Bank Name IFSC Code Address
1 Oriental Bank of Commerce ORBCO100141 Dinshaw House, 917/918 ,Near
Geeta Society,
Pune-411001
Shift Report
s Technologies
Tty
|
| shift Report |
Report Date : 17-Dec-2012
Sr No. Shift Name Short Name In Time Out Time
1 General G1 09:00:00 AM 05:30:00 PM

43




my-fttendance
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Leave Master Report:

e technologies

m- i T i et,
I

| Leave Report |

Report Date : 17-Dec-2012

Sr No. Leave Name Short Name Carrv Forword
1 Privilege Leave PL Y
2 Sick Leave SL N
My Attendance Tools
[ Tools | Help  Exit Tools | Help  Bxit
| Change Cornpany Change Company
Database + Database k m Backup
User User Restore
Reminder Reminder Setting
Email » Email 4
Device Management Device Management
Migrate With Latest Version Migrate With Latest Version

Database Backup and Restore Tool :

we can backup or Restore of our database through these tools .

©) Backup Database o] @ =5
Backup Destination
= Path to save file:
=0
-
Note : .Bak extension compulsory. Backup Close
() Restore Database EI E] @
Restore Destination
- Back up File:
=0
-
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Auto Backup Settings :

o= Database Setting
Databae Setting

Backup Path :

Comapny Backup Code :

Prompt For Backup : [

[ Sawve

] [ Close ]

myrﬁ‘;“’:gj[eqdance

vanc iy St

Select path for auto database backup ,give company code .and select prompt for backup from drop down menu

sl Database Setting
Databae Setting

Backup Path : D:\a clients

Comapny Backup Code : 007

[o] ® =

Prompt For Backup : [

’)

Bt

NoPromit
[

Close

User Master:

Exit

Tools | Help

Change Company

Databaze

| User

Reminder
Email
Device Management

Migrate With Latest Version

Admin having permission to create User .This form consist of User Name, Password, Confirm Password .Admin have
permission of Adding multiple Users, Delete Users. Admin sets permission for created User

m User

Login Details

User Name :
Password :

Re Type :

Save H Delete ][ Clear ][ Close

Display

User Name

User Rights

(=] ® e

[VIMasters
[V]Attendance
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User Creation

) Create User EI (=] \EI
Login Details User Rights
User Name : Sample 7 [CIMasters
#-[|Attendance
Password :  esssses #-C|Payroll
Re Type : ssesnee
Save ” Delete H Clear ][ Close ]
Display
User Name ..[¥|Master
7| Tools

Reminder Screen :

This form to show birthday and Wedding anniversaries of Employee

J Reminder

Todays Birthdays

=l = ==
Date : [E/Dec/2012 [+
Todays Wedding Annv.

==

Employee Name

Employee Name

Email Reports:

This Tool helps to mail Monthly Attendance Summary report to the employee.

Tools | Help  Exit

Change Company
Database
User

Feminder

Email

Device Management

» m Menthly Attendance Summary

Payslip

Migrate With Latest Version Email Setting

my;‘;:’:g_t_enda nce

g [ oo i Sadtmine
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Email Settings :
Admin or User has to fill these Email settings

a2 Email Setting =] = =]
Email Setting
From Emilld : e.g.abcd@gmail.com
Password : Your Email Password
Smtp Server : e.g.smtp.gmail.com
Port : e.g. 25,587

Device Management:
This Tool is for importing Users to Device , Delete Logs ,Clear Logs ,and Clear Admin from Device if device is
connected state

8 Device Mangement

Device

achine

Current State:Disconnected
Device Mangement

[ Import / Upload Employes To Device ]

[ Import / Update Employee To Db ]

l Delet User H Clear Logs H Clear Admin ]

Close

Help

Help | Euit

About us

Dictionary

About Us
This form consist of Software version with contact details for support along with license details

myAttendance

Version : 1.0

Licence To : Demo
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Dictionary:
This form consist of the meaning of used terms in My Attendance software

o' Dictionary EI' =] '@
Dictionary

B2 worF] 2

... WEEKLY OFF

i HOFF
¥ COFF
w-PT

- PF

i ESIC
- IFSC
B
B
B
B
.

m

5 0T
o WEF
- EPF 4
0 CF

o Cnc

Close

For more Details contact — sales@ravirajtech.com

support@ravirajtech.com
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Typewritten text
sales@ravirajtech.com 

support@ravirajtech.com 


